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INTRODUCTORY L E T T E R . 
I N T E R S T A T E C O M M E R C E C O M M I S S I O N , 
B U R E A U O F S T A T I S T I C S A N D A C C O U N T S , 
Washington, August 20, 1909. 
T o C A R R I E R S C O N C E R N E D : 
This bul le t in , ent i t led " A c c o u n t i n g Bu l l e t in N o . 3 , " 
con ta ins t h e final answers to a series of ques t ions s u b -
m i t t e d t o t h e B u r e a u of Sta t i s t ics and A c c o u n t s in re la-
t ion to t h e account ing classifications, p rescr ibed b y t h e 
Commiss ion for express companies , t h a t b e c a m e effective 
on J u l y 1, 1908. T h e cases selected are r e g a r d e d as 
i m p o r t a n t for t h e reason t h a t t h e y m a k e clear t h e m e a n -
ing or appl ica t ion of t h e t e x t descr ip t ive of t h e p r i m a r y 
accoun t s covered by t h e Classification of O p e r a t i n g 
E x p e n s e s , t h e Classification of Ope ra t i ng R e v e n u e s , a n d 
t h e Classification of E x p e n d i t u r e s for R e a l P r o p e r t y and 
E q u i p m e n t of Expre s s Companies . 
Ques t ions per ta in ing to t h e i n t e r p r e t a t i o n of t h e p r e -
scr ibed classifications are invi ted, t o t h e end t h a t such 
ques t ions , w i t h t h e answers the re to , m a y be publ i shed i n 
subsequen t issues of Account ing Bul le t ins . 
H E N R Y C . A D A M S , 
In charge of Statistics and Accounts. 
(5) 
I N T E R S T A T E COMMERCE COMMISSION ACCOUNTING 
B U L L E T I N NO, 3. 
QUESTIONS AND DECISIONS. 
C A S E 1. 
Query. To what account shall amounts expended for buildings 
erected on leased ground be charged? Could not such amounts be 
charged to Operating Expenses in monthly installments covering the 
period of lease? 
Answer. The cost of buildings or structures which are of such nature 
and use as to be worthless at the expiration of a lease may be charged 
to Operating Expenses in monthly installments covering the period of 
lease. In the case of other buildings or structures, the monthly charge 
to Operating Expenses should be computed according to the principles 
which govern depreciation charges. 
C A S E 2. 
Query. We fail to find any provision for buildings of the company 
that are on ground owned by the company and are occupied in part 
by the company, the remainder being occupied by tenants who pay 
rent. Is i t the intention to keep separate the ground on which build-
ings are erected from the buildings themselves? Manifestly, there 
have been cases where we bought the property without separating the 
cost of the land from the cost of the buildings, and there have been 
cases where the land has appreciated and the buildings have depre-
ciated, and there are no records to show what the buildings cost 
originally. 
Answer. The query, if understood correctly, indicates the misap-
prehension that the classification issued requires a redistribution of 
property and equipment accounts. The Classification of Expenditures 
for Real Property and Equipment of Express Companies is designed 
primarily for distributing expenditures for property and equipment 
(not replacing previously existing property and equipment) made sub-
(7) 
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sequently to the date on which the classification became effective. If, 
however, expenditures incurred before that date can be redistributed 
according to the classification, the redistribution may be made. 
C A S E 3. 
Query. We have an account which we have heretofore called " P r e -
mium and Discount," which consists principally of charges for exchange 
on remittances from our depositaries at distant points in the United 
States to our General Cashier. I do not find in the classification any-
thing that will just cover them and beg to inquire as to where we 
should charge them. The funds upon which the charges accrue con-
sist of balances due from agents in the regular course of business. 
Answer. Exchange paid for agents' remittances to the General 
Cashier should be charged to Operating Expenses, account No. 48, 
"Other Expenses," under "General Expenses." 
C A S E 4. 
Query. Referring to revenue accounts Nos. 6 and 7: to which 
account should earnings on money orders sold in Canada be credited? 
Answer. The revenue from money orders sold in Canada, Mexico, 
Newfoundland, and Continental United States should be classed as 
"Domes t i c" and credited to account No. 6, "Money Orders—Domes-
t i c , " if payable in the countries named. If payable in other countries, 
the revenue should be credited to account No. 7, "Money Orders— 
Foreign." 
C A S E 5. 
Query. There are certain items which have always been charged by 
express companies to Loss and Damage Account, which are not pro-
vided for in the Classification of Operating Expenses. For instance, 
loss on financial paper, such as payment of money orders on forged 
indorsements, bad debts, or uncollectible accounts. Can such items 
be properly charged to account No. 35, "Loss and Damage—Money," 
or shall they be included in a separate account? 
Answer. Losses occasioned by reason of payment of money orders 
on forged indorsements should be charged to account No. 48, "Other 
Expenses ," under "Genera l Expenses ." A loss occasioned through 
inability to collect the amount due on a shipment should be charged 
to Income Account if the charge is made during the same fiscal year 
in which the earnings were credited. If the charge is not made in the 
same fiscal year, then Profit and Loss should be charged with the 
amount . 
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C A S E 6. 
Query. We own a building which is occupied by the local office, the 
division superintendent, and by others not connected with the express 
business, and i t is practically impossible to separate the expenses of 
the portion occupied by this company from the portion leased to 
others. Will i t be permitted to charge the expenses of maintaining 
and operating this building as an operating expense under the proper 
heading? If so, which should we credit to the general account "Reve-
nue from Operations Other than Transportation" under the primary 
account " R e n t s of Buildings and Other Proper ty ," the entire rent of 
the building or only that portion paid to the express company? If 
the latter, what would be the proper distribution for the balance? 
Answer. The Classifications of Operating Expenses and Operating 
Revenues of Express Companies do not contemplate that a company 
should include in its operating expenses any charge for the rent of its 
own property, and it follows that there would be no corresponding 
credit therefor in operating revenues. Operating expense account No. 
26, " R e n t of Local Offices," is intended to cover only rents actually 
paid, and operating revenue account No. 5, " R e n t s of Buildings and 
Other Property," is intended to embrace only rents actually received. 
I t is obvious that a company may not pay to and receive from itself 
any such rents. 
C A S E 7. 
Query. At E City office we are joint with the Passenger Depart-
ment of the A, B & C Railway, which railway controls the office and 
we pay a specified amount to cover all expenses. Should we apportion 
that amount to various accounts? If so, what accounts? 
Answer. I t is understood that the items covered by the amount paid 
to the railway company are all "Transportation Expenses ." If this 
is correct, you should charge the amount to account No. 39, "Operat-
ing Joint Facilities—Dr." 
C A S E 8. 
Query. To what account should losses in excess of amounts of bonds 
be charged when such losses are occasioned b y defalcation or embez-
zlement on the part of employees? 
Answer. If the charge is made during the same fiscal year in which 
the loss occurs, the amount in excess of the bond should be charged to 
account No. 48, "Other Expenses," under "Genera l Expenses ." If not 
made in the same fiscal year the charge should be made to Profit and 
Loss Account. 
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C A S E 9. 
Query. I c a n n o t f ind t h a t t h e classif icat ions m a k e a n y p rov i s ion 
for co rpo ra t i on , c i t y , or s t a t e t a x e s . T o w h a t a c c o u n t s h o u l d t h e y b e 
c h a r g e d ? 
Answer. T a x e s a r e n o t c o n s i d e r e d o p e r a t i n g e x p e n s e s , b u t s h o u l d b e 
t r e a t e d as d e d u c t i o n s f rom i n c o m e . A n i t e m h a s b e e n p r o v i d e d for 
t a x e s on t h e I n c o m e A c c o u n t page of t h e A n n u a l R e p o r t form. 
C A S E 10. 
Query. T o w h a t a c c o u n t s h o u l d b e cha rged t h e cost of s t a t i o n e r y 
f u r n i s h e d for u s e i n t h e offices of s u p e r i n t e n d e n t s a n d o t h e r officers 
w h o s e p a y is c h a r g e a b l e to a c c o u n t N o . 21 u n d e r gene ra l a c c o u n t 
" T r a n s p o r t a t i o n E x p e n s e s ? " 
Answer. T h e cos t of s t a t i o n e r y a n d s t a t i o n e r y s u p p l i e s u s e d b y 
officials w h o s e p a y is c h a r g e a b l e to a c c o u n t No . 2 1 , " S u p e r i n t e n d e n c e , " 
s h o u l d b e c h a r g e d t o a c c o u n t N o . 33 , " S t a t i o n e r y a n d P r i n t i n g , " 
u n d e r " T r a n s p o r t a t i o n E x p e n s e s . " 
C A S E 11 . 
Query. T o w h a t a c c o u n t s h o u l d t h e cost of smal l s igns fu rn i shed for 
r e n t e d b u i l d i n g s a n d d e p o t s b e c h a r g e d ? 
Answer. T h i s e x p e n s e s e e m s ana logous to t h e i t e m s c o v e r e d i n 
a c c o u n t N o . 17, " A d v e r t i s i n g , " u n d e r "Traff ic E x p e n s e s , " a n d 
s h o u l d the re fore b e c h a r g e d to t h a t a c c o u n t . 
C A S E 12. 
Query. T o w h a t a c c o u n t s h o u l d t h e cost of d r i v e r s ' un i fo rms b e 
c h a r g e d ? 
Answer. T h e cost of d r i v e r s ' u n i f o r m s s h o u l d b e c h a r g e d to a c c o u n t 
N o . 28, " S t a b l e S u p p l i e s a n d E x p e n s e s . " 
I t is t h e i n t e n t i o n t h a t t h e t h r e e p r i m a r y a c c o u n t s , " W a g o n 
E m p l o y e e s , " " S t a b l e E m p l o y e e s , " a n d " S t a b l e S u p p l i e s a n d E x -
p e n s e s , " s h a l l , as n e a r l y as m a y b e poss ib le , r e p r e s e n t t h e cost of oper -
a t i o n of t h e co l l ec t i on a n d d e l i v e r y se rv i ce . T h i s b e i n g t h e case , 
e x p e n s e s n o t spec i f i ca l ly n a m e d i n t h e Classification of O p e r a t i n g 
E x p e n s e s , t h a t a r e i n c u r r e d i n t h e o p e r a t i o n of t h a t s e r v i c e , s h o u l d 
b e c h a r g e d to o n e of t h e t h r e e a c c o u n t s n a m e d . 
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C A S E 13. 
Query. How should the revenues and expenses of European busi-
ness be treated? 
Answer. The "Foreign" business, other than the sale of financial 
paper, done by express companies should be included in "Outside 
Operations," the revenues and expenses of which are to be kept sepa-
rate from those of express operations in the United States. When 
operations in Canada, Mexico, Cuba, Porto Rico, or Hawaii are con-
ducted as integral parts of a company's business, the revenues and 
expenses of such operations should be included with the revenues and 
expenses of operations in the United States. When not so conducted 
revenues and expenses of operations in those countries should be 
included in "Outside Operations." 
C A S E 14. 
Query. Should a portion of the salaries and expenses of Route Agents, 
Traveling Agents, and Solicitors, as well as of City Solicitors, be 
charged to "Traffic Expenses?" 
Answer. Salaries and expenses of employees while engaged exclu-
sively in supervising or soliciting traffic should be charged to "Traffic 
Expenses ," regardless of whether such employees may, at other times, 
be engaged in other branches of the business, it being the intention 
to assign to "Traffic" all expenses properly assignable to it. 
C A S E 15. 
Query. To what account should rent, attendance, linen, laundry, 
and incidental expenses of messengers' sleeping rooms be charged? 
Answer. To primary account No. 30, "Train Supplies and Ex-
penses." 
C A S E 16. 
Query. Should the expense of a wagon haul used in lieu of train serv-
ice be charged to "Express Privileges—Dr." when the company owns 
and operates the wagons? 
Answer. I t is not considered that the expenses of a wagon haul are 
in the nature of "Express Privileges." The expenses of such a haul 
should be distributed to the primary accounts affected that are pro-
vided in the Classification of Operating Expenses. 
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C A S E 1 7 . 
Query. Should a portion of the salaries of employees who perform 
transfer duties incidental to their other duties be charged to account 
No. 31, "Transfer Employees?" 
Answer. Only the salaries of such employees as are engaged exclu-
sively in "Transfer" work should be charged to account No. 31. 
C A S E 1 8 . 
Query. Are agents required to hold open a given month's business 
any specified t ime in order to include all waybills dated in the given 
month b u t received after the end of the month? 
Answer. Agents should hold open a given month's business a rea-
sonable length of t ime in order to include waybills dated in that month 
b u t received after the end of the month, i t being the intention that all 
revenues and expenses accruing in any given month should be included 
in that month 's business. 
C A S E 1 9 . 
Query. Should monthly estimates be made of one-twelfth of the 
annual taxes, based on the amount paid for the previous year? 
Answer. One-twelfth of the estimated annual taxes should be charged 
each month, the charge being based on the preceding year's taxes or 
on a later modified estimate. Any necessary corrections may be made 
at the close of the tax year. 
C A S E 20. 
Query. Has any t ime limit been set within which settlement of 
through waybills must be made by the companies interested? 
Answer. Set t lement of a through waybill should be made between 
companies within sixty days from the end of the month in which the 
waybill is dated. When more than two companies are interested, a 
copy of the report rendered by the delivering company should be sent 
to each of the other companies interested, which report should show 
the percentage of revenue accruing to each of the carrying companies. 
C A S E 21. 
Query. Is i t necessary that all vouchers should bear details on their 
faces? 
Answer. Each voucher should bear on its face sufficient evidence to 
show for what purpose the amount was paid, in order that it may be 
determined whether or not the amount is charged to the correct account. 
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C A S E 22. 
Query. Should the revenue accruing from wagon hauls within a 
city be credited to revenue account No. 1? 
Answer. Revenue from wagon hauls within a city should be credited 
to revenue account No. 2, "Miscellaneous Transportation R e v e n u e . " 
C A S E 23. 
Query. To what account should amounts paid cities or towns for 
wagon licenses be charged? 
Answer. Amounts paid for wagon licenses should be charged to oper-
ating expense account No. 28, "Stable Supplies and Expenses ." 
C A S E 24. 
Query. To what account should sundry small amounts absorbed, 
such as deposits uncalled for, undelivered money packages, etc. , be 
credited? I t has been the practice in the past to credit such items to 
Loss and Damage Account. 
Answer. Items of the nature stated above, when absorbed b y the 
company, should be credited to Profit and Loss Account, which account 
should be debited in case refund is made. 
C A S E 25. 
Query. Is it necessary that an inventory be taken at the end of each 
fiscal year? 
Answer. Inventories should be taken at the end of each fiscal year 
as provided in the notes under primary accounts Nos. 3, 7, 9, 10, and 11, 
under general account "Maintenance ," in the Classification of Oper-
ating Expenses. 
C A S E 26. 
Query. Should amounts paid to other express companies under 
"Tonnage Agreements" be charged to "Express Privileges—Dr."? 
To what account should amounts received for similar service performed 
for other companies be credited? 
Answer. Amounts paid to other express companies under "Tonnage 
Agreements" are chargeable to revenue account No. 1, "Express 
Revenue , " as explained in the tex t to that account. Amounts received 
for services rendered under such agreements should be credited to 
revenue account No. 1. 
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C A S E 27. 
o 
Query. This company has a contract for operating the express busi-
ness over the lines of a certain railway company, bu t has sublet the 
privileges to another express company, we paying the railway company 
the agreed amount annually and receiving from the other express com-
pany the agreed amount annually. To what account should our 
payment to the railway company be charged and to what account 
should the amount paid us be credited? This company does not oper-
ate on the lines of the railway. 
Answer. As your company conducts no operations over the railway 
company's lines, your payment to that company does not come within 
the class of payments contemplated in the account "Express Privi-
leges—Dr." A clearing account should be opened on your books to 
which should be charged the amount paid to the railway company and 
to which should be credited the amount received from the other express 
company. At the end of the year the surplus or deficit remaining in 
the account should be credited or debited, as the case may be, to 
"Miscellaneous Income . " 
The second express company, on its part, should charge to "Express 
Privileges—Dr." the amount paid your company. 
C A S E 28. 
Query. A shipment transferred to us by another company is lost or 
destroyed on our line; to what account should the charges on the ship-
ment be debited? 
Answer. The revenue of the company on whose line the shipment 
was lost should be charged to revenue account No. 1. "Express Rev-
enue . " The amount paid to the other company for its proportion of 
charges should be charged to "Loss and Damage—Freight" or "Loss 
and Damage—Money," according to the contents of the package. 
C A S E 29. 
Query. We recently had stolen from the safe at one of our offices an 
amount of money representing the day's receipts at tha t office. To 
what account should the loss of this money be charged? 
Answer. Charge account No. 38, "Other Expenses ," under "Trans-
portation Expenses ." 
